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REQUEST FOR TRANSLATION/LOCALISATION OF MATERIALS
Clean Up the World encourages its Members to translate/localise Membership materials and support information into local languages and dialects to enable them to be accessed by as many people as possible. 
It is however, important for Members who wish to translate/localise materials to understand that translate/localised materials need to maintain the quality and integrity of the original items and appropriately recognise the contribution which Clean Up the World and our supporters and sponsors have made in their creation. We also request that, in the spirit of the campaign, Members agree to allow us to make the translated/localised materials available to other Members where appropriate.
We therefore ask you to complete this request form and to agree to the requirements outlined below. Following receipt of this form, your request will be reviewed and, if approved, you will be given written approval for the translation.


TRANSLATION REQUEST DETAILS
For EACH of the items you wish to translate/localise, please provide us with the following details:

[image: image1.jpg]Name of your Member organisation: 
Name of item you wish to translate/localise:

Language in which the original item was created:

Language to which you wish to translate/localise the item:

Whether the items will be available in print, CD and/or online:
If in print what is the number of copies you estimate will be printed:
If on CD what is the number of copies you estimate will be burnt:

If on a website what is its address (URL): 


AGREEMENT
Prior to sending this request form, please review the items you have listed and sign below to indicate your agreement to:

· Translate/localise directly from the Clean Up the World item only adapting the text to suit your local circumstances.
· Advise us of any text you have changed and why.

· Acknowledge Clean Up the World and our supporters and sponsors as per in the original item.
· Where appropriate, allow Clean Up the World to make translated/localised materials available to other Members.

· Provide us with an electronic copy (pdf file) for approval prior to publication.
· Provide us with three copies (or a pdf file) for our reference post publication.
Signed:





Date: 
We appreciate your support in assisting us to keep track of the Clean Up the World materials which have been translate/localised, for ensuring that the supporters and sponsors of the campaign receive appropriate recognition and that all our Members have access to these valuable resources.

Kind regards

Clean Up the World team
